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Scheduling Email Reports

The following instructions guide you through the steps to set up KeyAdvantage reports to be
automatically generated and emailed on a regular basis.

Enter Email (SMTP) Server Information

. KeyAdvantage—— =Configuration-->[Auto Supe| — I EIIEI
1.Login to the KeyAdvantage software as a =l |
CSA-level user on the KeyAdvantage server.  Customer Name System Code
[Auta SuperStore | [oooT043 |
2. Select Administrator > Configuration. Deakrshin Groun | o .
Customer D etails Option Setting D ealership usg;':ﬁ'ns'te
3. Select the Customer Site Options tab. Department
[ Aasign KepPads to Key Holders
4.Enter the SMTP address. The SMTP address | -copeoate Custamer
is either the IP address or the SMTP server ﬂg";f_%;‘?um |
name of the company’s email server. Example: | ssrreme
Smtp_aoLcom SMTP Address
[17217.1 5 |
5. Enter the User Name and Password and User Mame Password Confim Password
i e | [
Confirm Password. The User Name and e e | |
. R E-mail Address For dutormatic Matifications
Password are the domain login and password || [brianhauge@¥s.utc.com |
for the email server. Example: AOL screen [ Database Connection Setting
Server Mame / IP Addiess
name and password. [SLE2PQTD4T |
6. Enter the email address for the person to
receive all emailed reports in the E-mail
Address for Automatic Notifications field. |
7. Click the Save icon to save the information.
Create a Windows Scheduled Task
X

1.In Windows, click Start > Settings > Control
Panel > Scheduled Tasks > Add Scheduled

Click. the program pou want Windows to .
To see mare programs, click Browse.

Task. Application | wersion |a]
. . & Acoessibilty izard | B0D219566. —

2. The Scheduled Task wizard launches. Click [ hicrobat Assistant £.0.0. 2001305...

. [ crobat Distiller 5.0
NeXt to Contlnue' rﬂAcrobatHeader 5.0 5.0.1.200103...
. . . . . . uhAddress Book E.00.2800.17..
3. When the list of applications is displayed, click = Addobe Acrabat 5.0 Standard

Br0wse. mAA.—J—..—. | R TERTRT PR | W e AN A7 ll
Browse... |

< Back I [t > | Cancel |
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4. Browse to C:\Program Files\Supra\ 21

KeyAdvantage\KA folder.

5. Select the program
RptSchedulerMail.exe and click
Open.

6. Select to perform the task Daily and click

Next.

7. For the Start Time select a value that is earlier
than when the first scheduled report is to be

generated.

8. Select to perform this task Every Day.

9. Click Next to continue.

Lookin:laKA j & B oF BB

help @ log.kxt

images EF!_pI:'En:he-:lulerr'-'lail.Ee::-::Ee
KA BackupScheduler . exe SalesDemo-Keyhdyantage, INI
CABINET.DLL

@ ErrorCodes.kxt

@ ImportLog 08-26-2005 05-35-54 AM.txt
Kandvarkage.RES

KA KaImpart.exe

KA Keyadvankage .exe

File: narme: IHptS chedulertail exe j Open I
Files of type: |Programs j Cancel |

4

scheduled Task Wizard x|

Type a name for this task. The task name can be
the zame name az the program name.

[FiptS chedulerh i

Perform this task:
= Dl
= Weekly
= Manthiy
= Ore time anly

" When my computer starts
" When | log on

< Back I Mext > I

Cancel |

scheduled Task Wizard x|

Select the ime and day vou want this task to start,

Start time:
| BOOAM =

Perfarm this task:

i wWeekdays
" Every |1 _l: days
Start date:

I 927201 = l

< Back I Mewt » I Cancel




10.  For the user name and password, enter
a valid domain login and password for the
KeyAdvantage server machine that is running
the scheduled task.

11. Click Next to continue.

12.  Check to Open advanced properties for
this task when | click Finish.

13.  Click Finish.

14.  Select the Schedule tab.
15. Click the Advanced button.
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Scheduled Task Wizard x|

Enter the name and password of a user. The task will
i &z if it were started by that user.

Erter the user name: IAMSMAM w208037439

xxxxxxxxxxx

Enter the pazsword; I

Confirmn pazzword: I “““““““““““

< Back I Mext > I Cancel |

scheduled Task Wizard Xl

You have successfully scheduled the following task:
KA RptSchedulertdail

windowves will perform this task:
At E00AM every day, starting 9/27/2011

i{Jpen advanced properties for this task when | click:
W Firizh,

Click Finizh to add this tazk ta your Windows schedule.

< Back I Finish I Cancel |

RptschedulerMail gcd B

Task  Schedule | Settingsl Securit_l,ll

5]‘\ At B:00 AM every day, starting 9427 /2011

Schedule Task: Start tirme:

Daily - I B:00 Ak j‘ Advanced... |
Schedule Task Daily

’V Every m dayls]

[ Show muliiple schedules,

QK I Cancel Aapply
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16.  Check the Repeat task box and set the 2%

value to every 10 or 15 minutes.

Start [ ate: | Tussday | September 27,2011 = |

17.  Set the Duration to be enough time for all
[~ End Date: | =

scheduled email reports to be generated.

—Iv Repeat task

Everny: |1':' :ll Iminutes ﬂ
Untl:  © Time: I ﬁ
¢ Diuration; I'IEI ::ll hu:uur[s]l j miriLtes]

[ If the task iz shill running, stop it at this lime.

(1] 4 I Cancel |

18.  Review the final settings indicated at 2|
the top of the Schedule tab and make any Task  Schedule | Settings | Secuiy |
necessary adJUStmentS' 5]\\ Every 10 minutelz] fram 6:00 Ak for 15 hour(s] every day, starting
94272011

19. Click OK.

Schedule Task: Start tinne:

[ Dy =l [eooam = | Advanced. |

Schedule Tazk Daily

Every m dayls]

[ Show multiple schedules.

0Ok Cancel Apply
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Set Up a Scheduled Report to be Emailed

1. Login to KeyAdvantage and select a report you would like to have automatically generated
and emailed on a regular basis.

Kerndvantage——::-lceyﬁuu Inventory Report--=[Auto Superstore] o ] S

EREY - IEEY I |

— Repart Criteria
— Select by — Irwventary Statuz —Sort By
FenBios 5 A4 v Select allin list vV Active | j [T | Descending
30007793 I Inactive
20024503 [~ Lost then by
gggi;:g? — B attery Status I j I [ Descending
I Al
™ ok then by
r EDH I j [T | Descending
V¥ | Schedule this report for emal distribution Yiew Eror Log |
— Schedule Recipients
Drezcription Format brian. hauge@Fs,ub, com
|Ke_l,l|3u:u:4 [Freentony - Daily | IStandard Feport j
Frequency Day/Date Time
| Daily =l | Jomo0am == Add.. | Remove |
&l Schedules for this Repart
# | Dezcription I Frequency I Sort Option I Statuz
1 K.epBaox Inventorny - Daily [raily Queus

Technical support
Toll-free: 866.259.8077 in the US, including Alaska and Hawaii; Puerto Rico; Canada.
Outside the toll-free area: Contact your local dealer.

www.keyadvantage.com



